HUVAN RESOURCE OFFI CE
THE ADJUTANT GENERAL COF VIRG NI A
BUI LDl NG 316, FORT PI CKETT
BLACKSTONE, VA 23824-6316
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NATI ONW DE ARMY AGR VACANCY ANNOUNCEMENT
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ANNOUNCEMENT NUMBER:  61- 03 PCSI TI ON TI TLE: Property Book O ficer
GRADES: CWM DMOS: 920A

FEMALE ASSI GNVENT ELI G BILITY: YES

UNI T:  91°" Troop Command

LOCATION: Richnmond, Virginia

OPENI NG DATE: 23 May 2003 CLOSI NG DATE: 23 June 2003

POC FOR ADDI TI ONAL | NFORMATI ON:  CPT Deborah Hunt, (434) 298-6337, or DSN
438- 6337, or e-mail Ms Brenda Ralls at brenda.rall s@a.arny. ml

WHO MAY APPLY: (Open to all AGR/ MIlitary Technicians/ Traditional warrant

of ficers, grade WOL t hrough CM, who are nenbers of, or are eligible to
beconme nenbers of the Virginia Arny National Guard. Enlisted personnel with
an approved predeterm ned Warrant O ficer packet for 920A who are nemnbers
of, or eligible to becone nenbers of the Virginia Arny National Guard may

al so apply. Must be qualified in the follow ng AOC. 920A

DUTI ES AND RESPONSI BI LI TIES: Responsi ble for the property book operations
of the organization in the areas of inventory managenent, storage
managenent, equi pnment coordi nati on and supply managenent. Ensures the
property book sections periodically performasset visibility rebuild to

val idate date in the asset visibility files. |Is accountable for various
categories of property. Maintains property book accountability utilizing an
aut omat ed system and rel ated conputer prograns to account for property.

Est abl i shes hand receipt files for each unit, whether separate or organic,
and mai ntains accountability by the use of hand receipt listings. Assures
that all authorized property is on hand or has been requisitioned to assi st
in mai ntaining the highest | evel of readiness. Coordinates the assi gnnent
and transfer of equi pnent assets to enhance nobilization readi ness.
Schedul es and directs the conduct of periodic inspections, inventories and
change of hand recei pt accounts to assure supplies are serviceable, properly
stored, maintai ned and accounted for as required. Reviews reports of survey
to determ ne accountability in cases of |oss or damage to property.

Provi des witten guidance and directives of the requirenents involved during
t he change of primary hand recei pt holder. Perforns other duties as

assi gned.



VAHR- M
SUBJECT: VaARNG AGR Vacancy Announcenent Nunber 61-03

HOW TO APPLY: Interested applicants nust submt the foll ow ng docunents:

1. Conpleted NGB Form 34-1 (signed and dat ed)

2. Copies of last five consecutive CERS (NCOERs for enlisted)

3. Certified copy of DA Form 2-1

4. Copy of current physical (SF88 and SF93 or DD Form 2807-1 and DD
2808 completed within the last five years)

5. Photograph in Cass A uniform (taken within the last 12 nonths)

6. Docunentation to support all periods of duty/service creditable for
retirenment (DD Forns 214, 1506, or NGB Forns 23/23B)

7. Any additions information the applicant may wish to submt for
consideration (i.e., DA Form 705, Height and Wi ght Statenment, etc.)

QUALI FI CATI ON REQUI REMENTS: Must neet all selection criteria | AWNGR 601-1,
600- 200, 600-5, 600-10 and AR 135-18.

SECURI TY CLEARANCE: Position requires a “SECRET” security clearance. Must
be able to obtain as a mninum an “interini clearance prior to appointnent
to position. |If tentatively selected for a position and sol dier cannot be
granted an interimclearance prior to appointnent to the position, the offer
for the position will be revoked.

SPECI AL | NFORMATI ON: I nconpl ete applications submtted for this vacancy
announcenent will not be considered. Applicants are responsible for

mai ntai ning current information on their application. Failure to provide
current information may result in non-referral for consideration.

REMARKS: Submit applications to this HQ ATTN. VAHR-M Building 316, Ft
Pi ckett, Blackstone, Virginia 23824-6316, NLT cl ose of business

23 June 2003. Do not submt application packets in notebooks, folders,
docunent protectors, or wth any other form of binding.

A conplete listing of all current Virginia National Guard AGR Enpl oynent
Qpportunity Announcenents is available at ww varich.ang.af.m| (click on
Job Announcenents).

FOR THE ADJUTANT GENERAL:

/]signed//

DAVI D A. ARCHER

LTC, AD, VaARNG

Human Resource O ficer


http://www.varich.ang.af.mil/
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